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BO GIAO DUC VADAOTAO  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG PAI HOC PONG THAP Poc 1ap — Ty do — Hanh phiic
S6: 421/QP-DHDT Pong Thdp, ngay 09 thdng 3 nim 2021
QUYET PINH

Vv ban hanh Quy trinh Quan Iy va Sw dung phong hoc

HIEU TRUONG TRUONG PAI HQOC PONG THAP

Cén cir Quyét dinh s6 08/2003/0P-TTg ngay 10/01/2003 ciia Thii tuéng Chinh phii vé
viée thanh Igp Truong Dai hoc Su pham Pong Thdp, nay 1o Trwong Pai hoc Dong Thdp;

Céin cir Lugit qudn Iy, sir dung tdi san cong s6 15/2017/QH14 ngay 21/6/2017;

Cén cir Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ciia Chinh phu quy dinh chi
tiét mét s6 diéu cia Ludt quan Iy, sir dung tai san cong;

Cén cir Thong tw s6 144/2017/TT-BTC ngay 29/12/2017 ciia Bé Tai chinh hieong dén
mot s6 ndi dung ciia Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ciia Chinh phii quy
dinh chi tiét mét sé diéu cua Ludt quan ly, sw dung tai san cong;

Cén cir Thong tir 56 45/2018/TT-BTC ngay 7/5/2018 ciia B Tai chinh quy dinh ché
do quan ly, tinh hao mon, khdu hao TSCP;

Cdn cir Nghi dinh 63/2019/ND-CP ngay 11/7/2019 cua Chinh phi quy dinh viéc
xit phat vi pham hanh chinh trong linh viee qudn 1y, sir dung tdi san cong;

Cén cir Quyét dinh s6 5578/0P-BGDPT ngay 26/12/2018 cia Bé truéng Bé Gido
duc va Dao tao Ban hanh Quy dinh vé phdn cdp quan Iy, sik dung tdi sén cdng tai co quan
B¢ Gido duc va Pao tao va cdc don vi s nghiép triec thuéc Bo.

Xét dé nghj cia Trudng Phong Thiét bj va Xdy dung co ban,

QUYLT PINH:

Piéu 1. Ban hanh kém theo Quyét dinh 1 Quy trinh Quéan ly va Str dung phong hoc,
ma sd. QT TB&XDCB.

Piéu 2. Quyét dinh c6 hiéu luc ké tir ngay ky.

Piéu 3. C4c don vi trong trudng chiu trach ﬁgpwmih\l hanh Quyét dinh nay./. ML

Q?PHEU TRUONG; .

Noi nhign:
NG

- Lanh dao trudng (dé chi dao);
- Céc don vi (dé thuc hién)
- Luu: VT, TBXDCB.
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Quy trinh Quan ly va sir dung phong hoc QT TB&XDCB.05

TRUONG DAL HQC DPONG THAP | Ma s6: QT.TB&XDCB.05
PHONG THIET BI VA XDCB | Lan ban hanh: 01

Ngay ban hanh: 09/3/2021

Trang: 6

TRANG KIEM SOAT

QUY TRINH
QUAN LY VA SU DUNG PHONG HOQC
Mi s6: QT.TB&XDCB.05

Soan thao Kiém tra | Phé duyét
CHUYEN VIEN TRUONG PHONG | M.Q\ HIEU TRUONG

N A

mﬁ

afF

ThS. Bach Vian Nghia ThS. Vii Trong Tai TS. Lwong Thanh Tan
BANG THEO DOI SUA POI
; " , Trang Ngay
Lan stra doi Noi dung sira doi i ‘ Phé duyét
stra doi hi¢u luc

Ban hénh lén ddu ) 2/6



&

Quy trinh Quan Iy va swr dung phong hoc QT.TB&XDCB.05

1. Muc dich

- Quy dinh théng nhét trinh tu va tha tuc trong viéc dang ki muon cac
phong hoc 1y thuyét, phong hoc thuc hanh, phong thi nghiém, hdi truong, giang
dudng, cac san bai hoc cadc mon thyc hanh vé GDTC, GDQP va AN... cla truong
trong thoi gian khong b tri lich giang day;

- Dap tng nhu cau giang day, day bu clia giang vién, tu hoc va sinh hoat
doan thé cta sinh vién cta truong;

- Dap ting nhu cau muon phong dé nghién ctu, thue hién cac dé tai nghién
ciru khoa hoc clia giang vién va sinh vién trong trudng.

2. Can cir phap li .

- Théng bo sé 297/TB-DHDT ngay 20 thang 7 nim 2018 v& vide t chirc
trién khai dit liéu chinh thtrc trén “Hé thong tich hop thong tin Quan 1y dao tao” tir
nam hoc 2018-2019;

- Théng béo s6 310/TB-DHDT ngay 30 thang 7 nam 2018 v& viéc tap huén
cho giang vién, sinh vién \;é ;:huyén vién str dung Hé théng tich hop thong tin Quan
ly dao tao (Portal).

3. Pham vi ap dung

- Céac phong hoc ly thuyét, phong hoc thuc hanh, phong thi nghiém, hoi
truong, giang dudng, cdc sin bii hoc cdc moén thuc hanh vé& GDTC, GDQP va
AN...do Nha truong quan ly;

- Thuyc hién vio tit ca cac ngay trong tuan (tir 07h00 dén 21h00);

- C4 nhan mubn ding ki muon phong hoc phai tudn thi ddy di ndi dung
quy trinh cdng vigc, thuc hién nhanh chéng, kip thoi ddm bao hiéu qua cong viéc

va tién do thuc hién.
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Quy trinh Quan ly va sir dung phong hoc QT.TB&XDCB.05

4. Thuét ngir va tir viét tit
4.1. Thuadt ngiy
Thuét nglr “Phong hoc” trong Quy trinh Quan ly va Str dung phong hoc
mang mot y nghia rong. N6 bao gdm tit ca cac phong hoc 1y thuyét, phong hoc
thuc hanh, phong thi nghiém, hdi truong, giang dudng, san bai hoc thuc hanh céc
mén vé GDTC, GDQP va AN, ... cia Nha truong.
4.2.  Tirviét tit

Tir viét tit Tir viét day da
- Phong DT: Phong Dao tao
- Phong TB&XDCB: Phong Thiét bi va Xay dung co ban
- GDTC: Gido duc thé chit
- GDQP va AN: Gi4o duc Quéc phong va An ninh
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Quy trinh Quan Iy va sir dung phong hoc QOI.TB&XDCB.05

5. Noi quy quy trinh
5.1 Luu d6 quy trinh

Buéc Tién trinh Trach nhiém hod g1an A ll?zu /bicu
thwe hién mau
1 Dang nhip vao
website: C4a nhéan hodc
Portal.dthu.edu.vn don vi
2 s e s
Cé nhan hoac
bang ky don vi
muon
phong
Tim phong tréng dé
3 muon Ca nhan hoac
don vi
4 Thyc hién chirc niang
muon phong va chd Cé nhén hodc .
duvét don vi
5 Hang ngay
Phong Daotao | trong gio
hanh chanh
Lién hé phong truc Cé nhan hogc .
giang Viér} ky ) dO’I:l Vi '{u 7h00
6 mugn/tra thiét bj h Phong | den 2100
trg (néu c6). TB&XDCB | hang ngay
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Quy trinh Quan Iy va sir dung phong hoc OT.TB&XDCB.05

5.2 Dién giai quy trinh
Buwéce 1. Dang nhap vao website: Portal.dthu.edu.vh
C4 nhan hodc don vi ding nhap vao website Portal.dthu.edu.vn bing tai
khoan d3 dugc phong Pao tao cép.
Budce 2. Pang ki muwon phong
Cé nhan hogc don vi click vao chirc ning Xem thoi khod biéu. Sau dé tiép
tuc click vao muc dang ki mugn phong.
Buée 3. Tim phong trong dé mugn
Click vao chuc ning tim phong tréng va dién diy du thong tin theo yéu cu
rbdi 4n nut tim kiém. Két qua s& hién thj cac phong con trong.
Bude 4. Thye hién chire ning mwon phong va cho duyét
- Chon phong can muon va click vao nut thuc hién.
- Dién day du théng tin can thiét theo yéu cau rdi click vao 6 thuc hién.
- Két qua hién ra théng bdo muon phong thanh cong va phong cén
mugn dang & trang thai ché duyét.
Buéc S. Duyét
- Quan ly hé théng chuyén trang thai Duyét xac nhan ding ky muon
phong thanh cong.
- C4 nhén hodc don vi dang nhép thuong xuyén-sau khi dang ki dé kiém
tra két qua muon phong da thanh céng chua.
Buée 6. Lién h¢ phong trye gidng vién ky mwon/tra thiét bi hd trg (néu
co) |
- Cé nhan lién hé phong tryc gidng vién ky vao sb muon cac thiét bi hd
trg nhu Remode may chiéu, Remode tivi, loa, ... (néu co)
- Sau khi sir dung xong phong hoc ¢4 nhan tré lai phong truc giang vién
ky vao sb tra cac th{ét bi hd tro nhu Remode may chiéu, Remode tivi, loa, ... (néu

co)
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