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BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG DAI HOC PONG THAP Doc l4p — Tw do — Hanh phiic
S6: 420/QD-DHDT Déng Thap, ngay 09 thing 3 nam 2021
QUYET PINH

V/v ban hanh quy trinh diéu chuyén tai san

HIEU TRUGNG TRUONG DAT HOC PONG THAP

Cén cir Quyét dinh s6 08/2003/QP-TT; g ngay 10/01/2003 cia Thi twéng Chinh phii
vé viéc thamh Idp Truong Pai hoc Su pham Pong Thdp, nay 1a Truong Pai hoc Pong Thap;

Céin cir Ludt quan Iy, sir dung i san cong s6 15/2017/QH14 ngay 21/6/2017;

Cén cir Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 cua Chinh phu quy dinh chi
tiét mét s6 diéu cia Ludit quén Iy, sir dung 1di san cong;

Céin cir Théng tu s6 144/2017/TT-BTC ngay 29/12/2017 ciia BY Tai chinh hudng dén
mot s6 nji dung ctia Nghi dinh s6 151/2017/NP-CP ngay 26/12/2017 cia Chinh phu quy
dinh chi tiét mot sé diéu ciia Ludt quan ly, s dung tai san cong;

Céin cir Thong tw 56 45/2018/TT-BTC ngay 7/5/2018 ciia Bg Tai chinh quy dinh ché
do quan Iy, tinh hao mon, khdu hao TSCP;

Cdn cir Nghi dinh 63/2019/ND-CP ngay 11/7/2019 ciia Chinh phii quy dinh viéc
xv phat vi pham hanh chinh trong linh viee quan Iy, st dung tai san cong;

Can cir Quyét dinh 56 5578/QP-BGDDT ngay 26/12/2018 ciia B trudng Bé Gido
duc va Dao tao Ban hanh Quy dinh vé phdn cdp qudn Iy, sie dung 1di sén cong tai co
quan B Gido duc va Dao tao va cdc don vi sw nghiép truc thudéc Bé.

Xét de nghi ciia Truéng Phong Thiét bj va Xdy dung co ban.

QUYET DPINH:

Piéu 1. Ban hanh kém theo Quyét dinh la Quy trinh diéu chuyén tai san, ma sb
QT.TB&XDCB.04.

Diéu 2. Quyét dinh c6 hiéu luc ké tirngay ky.

Piéu 3. Cac don vi trong trudng chiu trach nhlem th1 hanh Quyét dinh nay./. w”/
Noi nhin: // ,W "“H:I&::\U TRUON%“!JM

- Lanh dao truong (d chi dao);
- Céc don vj (dé€ thyc hién)
- Luu: VT, TBXDCB.
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Quy trinh Piéu chuyén tai san QT.TB&XDCB.04

1. CO SO THUC HIEN

1.1 Muc dich, pham vi 4p dung:
a. Muc dich:

- Quy dinh thng nhét quy trinh, tha tuc diéu chuyén tai san gifra cac don vi trong ndi bd
Truomg Dai hoc Pdng Thap nhim giai quyét cong viée kip thoi theo nhu cu, ting hiéu qua

khai thac str dung tai san;

- Tat ca céc tai sén cua cac don vi 1a tai san chung cta nha truong, don vi truc tiep
quan ly, sir dung c6 trdch nhiém sir dung tai san c6 hiéu qua nhat va cac vién chirc

trong Trudng c6 thé khai thac sir dung chung nhdm ning cao hiéu qua str dung tai san;

- Pon vi va cé nhan trong Trudng phai tudn thu ddy di ndi dung quy trinh cong

vi€c, thyc hién nhanh chéng, kip thoi dam bao hiéu qua cong viée va tién d6 thyc hién.
b. Pham vi ap dung:
- Didu chuyén tai san gitra cac don vi truc thude Trudng dang quan ly, st dung;

- Tai sén du thira, khong con nhu cau sir dung, khi thuc hién viéc sap xép, giai the,

sat nhap hoic thay ddi chire ﬁéng nhiém vu cta don vi;
- Tai san str dung vuot so véi tiéu chudn, dinh mire theo quy dinh ctia Nha nudc;
- Tai san phuc vu hoat dong ctia chuong trinh - du 4n khi két thic;

- Tai san dau tu mua sam, dua vao sir dung nay khoéng con nhu cau sir dung hodc

khai thac chua hét cong suit.
1.2 Van béan ap dung
- Luat quén ly, str dung tai san cong s6 15/2017/QH14 ngay 21/6/2017;

- Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 cia Chinh phu quy dinh chi tiét

mot sO di€u ctia Ludt quan ly, st dung tai san cong;

- Quyét dinh s 50/2017/QD-TTg ngay 31/12/2017 ctia Thit tuéng Chinh phit quy

dinh tiéu chuén, dinh muc sir dung méy méc, thiét bi;
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Quy trinh Diéu chuyén tai san QOT.TB&XDCB.04

- Thong tu s6 144/2017/TT-BTC ngay 29/12/2017 cta Bo Tai chinh huéng din
mot s6 ndi dung ctia Nghi dinh s§ 151/2017/ND-CP ngay 26/12/2017 ctia Chinh pha

quy dinh chi tiét mot sb diéu cta Luat quan ly, st dung tai san cdng;

- Théng tu s 45/2018/TT-BTC ngay 7/5/2018 cta Bo Tai chinh quy dinh ché do
quan 1y, tinh hao mon, khiu hao TSCP;

- Cén ctr Nghi dinh 63/2019/ND-CP ngay 11/7/2019 cua Chinh phu quy dinh viéc

xur phat vi pham hanh chinh trong linh vuc quan ly, st dung tai san cong;

- Luat gido duc dai hoc theo Vin ban hgp nhit sé 42/VBHN-VPQH ngiy
10/12/2018;

- Quyét dinh s6 08/2003/QD-TTg ngay 10/01/2003 ctia Th tuéng Chinh phu vé
viéc thanh 1ap Trudng DHSP Déng Thép nay 1 Trudng Pai hoc Dng Thap;

- Quyét dinh sb 5578/QD-BGDDT ngay 26/12/2018 cia Bo trudng Bo Gido duc
va Dao tao Ban hanh Quy dinh vé phan cdp quan ly, sir dung tai san cong tai co quan

B Gido duc va Dao tao va cac don vi su nghiép truc thudc Bo.

1.3 Giai thich tir ngi, tir viét tit:

Tur viét tit Tir viét ddy da
-CB QLTS: Cén bd quan ly tai san.
- LDT: Léanh dao truong;
- P.TB&XDCB: Phong Thiét bi va Xay dung co ban;
- P.KH-TC: Phong K¢é hoach -Tai chinh;
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Quy trinh Diéu chuyén tai san QT TB&XDCB. 04

2. NOI DUNG QUY TRINH:

2.1. Dieu chuyén tai san gitra cac don vi trong truong

a. Quy trinh thwe hién diéu chuyén tai san gita cac don vi trong treong

Cac Trach nhiém So @6 quy trinh Biéu miu
bude
1 Pon vi,
P.TB&XDCB Giri va tiép nhan hd so

P.TB&XDCB 4 5
) Ki€m tra ho so

'

e X . )
P.TB&XDCB Lap ho so, tht tuc diéu chuyén
3 L ¢ )
4 )
P.TB&XDCB, Ban giao tai san di€u chuyén C50-HD,
4 P.KH-TC
= ~ | C34-HD
P.TB&XDCB,
5 don vi lién ' Hoén tt hd so diéu chuyén
quan
tai san

b. M6 ti Quy trinh diéu chuyén tai san giira cac don vi trong truong
Buée 1 (Giri va tiép nhan hd so) .

LDT tryc tiép quyét dinh didu chuyén tai san gifta cdc don vi trong trudong hop
nhén thdy tai san ctia don vi dang truc tiép quéan 1y, sir dung c6 tan suét sir dung thép,

khai thac khong hiéu qua,...;

Trén co s& bao cdo két qua kidm ké tai san dinh ky hang ndm, don vi ¢6 nhu ciu diéu
chuyén tai san do khéng con nhu ciu st dung hogc don vi ¢6 nhu cdu didu chuyén tai san
tir don vi khéc vé& don vi minh, don vi lap vin ban theo mAu hudng dan (trong trudng hop
kiém ké tai san dinh ky hang ndm) hogc 1ap vin ban d& nghj (trong truedng hop dot xuat)
glii P.TB&XDCB (dinh kém chi tiét danh muyc tai san va thuyét minh Iy do);

Ban hanh lan 1 . 5/9



ra

Quy trinh Diéu chuyén tai san QOT.TB&XDCB.04

P.TB&XDCB s& tiép nhan hd so trong gi&r hanh chinh.
Bude 2 (Kiém tra hd so)

Chuyén vién ctia P. TB&XDCB sg& kiém tra hd so, doi chiéu dit liéu tai san cta céac

don vi ¢6 nhu ciu;
Truong hop hd so chua ddy dii thong tin thi yéu ciu don vi bd sung.
Buée 3 (Lap ho so, thi tuc diéu chuyén ti sin ndi bj)

P.TB&XDCB lap vin ban dé nghi diéu chuyén tai san, c¢6 xac nhan cta hai don vi

¢o lién quan trinh LDT xem xét va phé duyét;

Trudng hop LDT khong phé duyét dé nghi diéu chuyén tai san, P.TB&XDCB s&

thuc hién thong bao cho cac don vi ¢6 lién quan.
Buge 4 (Ban giao tai sian diéu chuyén)

Khi dugc LDT phé duyét diéu chuyén, P.TB&XDCB phdi hop véi cac don vi ¢6 lign
quan thyc hién bién ban ban giao tai san (d6i véi TSCP biéu mAu C50-HD; CCDC 1au bén,
vat ré biu mau s6 C34-HD ban hanh theo thong tur s 107/2017/TT-BTC ngay 10/10/2017
cua Bo Tai chinh);

P.TB&XDCB két hop P.KH-TC thuc hién cap nhat dir liéu tai san duge diéu
chuyén gitra cac don vi ¢ lién quan 1én phan mém Quan 1y tai san cia truong.

Buée 5 (Hoan tat hd so diéu chuyén tai san)

P.TB&XDCB chuyén hd so cho céc don vi ¢6 lién quan dé tiép tuc theo ddi quan
ly. Bon vi nhén tai san ghi ting tai san, don vi giao tai san ghi gidm tai san trong s6
séch theo ddi tai don vi.

2.2 Dicu chuyen tai san trong ndi bo don vi

a. Quy trinh thye hi¢n dicu chuyen tai san trong noi by don vi
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Quy trinh Diéu chuyén tai san QT.TB&XDCB.04

Cic | Trach nhiém So db quy trinh | Biéu miu
buéc
0 mo B . N A LA
1 gi?so r;g don Gui va ti€p nhan ho so
Vi ¢
2 CB QLTS cua Kiém tra hd so, Lap hd so, thu
don vi tuc diéu chuyén
% ( \ 9 \ -
3 CB QLTS clia Ban giao tai san dicu chuyén (0D,
don vi
g )| C34-HD
CB QLTS ctia } v §
4 don vi, Guri hd so tai san didu chuyén
P.TB&XDCB, | | ey
4
‘ a ™y
P.TB&XDCB, Hoan tat ho so diéu chuyén
5 P.KH-TC, CB tai san
QLTS cta don . J
vi )

b. Mé ti Quy trinh thwe hi¢n didu chuyén tai san trong ndi bd don vi

Budére 1. BO mon khong c6 nhu cau sir dung tai san dang quan ly hodc ¢6 nhu ciu didu
chuyén tai san tir BO mén khéc vé B mén minh lam vin ban dé nghi gtri cho Can bd
quén ly tai san ctia don vi, dinh kém danh muyc tai san (biéu miy C50-HD; C34-HD).
Bude 2: Céan bd quan ly tai san don vi kiém tra 1am van ban trinh Lanh dao don vi sau
khi c6 x4c nhén ctia 2 B mén giao va nhn tai san vé gia tri con lai ctia tai san (qua s6
sach va kiém ké thyc té).

Buére 3: Sau khi duge Lanh dao don vi déng y, Can bd quén ly tai san don vi tién hanh lap
Bién ban ban giao i san gitta cac Bo mén ¢6 lién quan (biéu miu C50-HD; C34-HD).
Buére 4: Can b quan ly tai san don vi giti cho P.TB&XDCB vin ban c6 phé duyét cia

Lanh dao don vi, kém bién ban ban giao tai san dé theo dai va diéu chinh trong sb sach.
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Quy trinh Piéu chuyén tdi san

QT TB&XDCB. 04

Buée 5. P.TB&XDCB két hop P.KH-TC ghi tang, gidm tai san trong sb tai san

Truong. Can bd quén ly tai san ctia don vi ¢6 trach nhiém phdi hop cac B mon c6 lién

quan ghi ting, gidm tai san trong sb sach theo ddi tai don vi.

Pon vi: Tfu'(‘)'ng Pai hoc Pong Thap

B§ phin :

Mi don vj c6 QHNS: 1014235

Miu s6 : C50 - HD

Ban hanh theo TT s6 107/2017/TT-BTC

~ ngay 10/10/2017 ciia B Tai chinh)

BIEN BAN GIAO NHAN TSCP (PIEU CHUYEN) S i
 Ngay ‘thang  nam 20 NG soves vnme ovesomesons
» ; ' P ‘ R T
Cin ot Quyét dinh sb: .............. ngay......... thANg .. core AT J00. 68 o v s swsy woes s sxmns orws s spepe
P e vé viéc ban giao TSCD
‘Ban giao nhan TSCD gbm : : \
~ONEBA i, chiic Vi .......ccovvennee.......Dai dién bén giao
-ONG/BA v GIREE VI & i 5.0 e e Dai dién bén nhan
- ONGBA i ChUC VU .o, Dai dign
Dia diém giao nhan TSCPH : ... T IT—
Xac nhdn viéc giao nhdn TSCD nhu sau:
Tén, Tinh nguyén gi4 tai san cd dinh
19 I sénigu| N | Nam | N | Gis | chi phi] Chi phi|Chi phi Nguyén| 12 KU ky
T hiéu san xuat| « |dua vao - : thuat kém
J TSCb san xuat| mua | vin van | chay gid
T quy (XD) - | str dung 3 " ) theo
céch (Z8X) | chuyén|chuyén| thir TSCDb
A B C D 1 2 3 4 3 6 7 8 E
Cong X X X X X X

Thu tr;i'ijng don vi! ;
(Ky, ho tén, déng dau)

Ké todn t’ruy'(")'hg
(Ky, hotén)

’ h Ngudi giao

Nguoi nhin

| Ngufn’ lap

(Ky, ho tén)

(K, ho tén)

(Ky, ho tén)

Ghi chi: Mdu biéu nay sir dung chung cho diéu djng tai sin (Chinh sita ni dung

cho phu

hop).
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Quy trinh Piéu chuyén tdi san QT TB&XDCB. 04

DO’n vi: Tyl"u’(‘mg Dai hoc Béné Thap
B9 phin : | -
‘Ma don vi c6 QHNS: 1014235

| Miu s§ : C34 - HD ’
(Ban hanh theo TT 6 107/2017/TT-BTC
‘ngdy 10/10/2017 ctia Bd Tai chinh)

' PHIEU GIAO NHAN NGUYEN LIEU, VAT LIEU, CONG CU, DUNG Cy (PIEU CHUYEN)
Ngay thing  nam 20

AN s e s o s

Sb:.... I (o T
-Hovaténnguoigiao:........................ B Ol fes s isis s si 685 s an s
-Hovaténnguoinhdn:.............. ... ...... Ba b= oy nssmmry camsssumg 3o

_- Dia diém giao nhan :

- Theo:sb ..... ngdy thang nim tién hanh giao, nhin cac loai nguyén liéu, vat ]iuéu,ucc”)ng cy, dung
cw, nhur sau :
srr|Tem el \e s | Ponvitin | S8 lrong | Don gid Thanh tién Ghi chu
quy cach
4 B C D 1 2 3 4
Cong X X X X X X
Thutru’o'ng don vyi Ké todn trwo’ng Nguwoi giao o - Ngwm nhan Ngudi lap
(KY, ho tén, déng dAu) (K, ho tén) (KY, ho tén) (Ky, ho tén) (KY, ho tén)

Ghi chi: Méiu biéu nay sir dung chung cho diéu dpng CCDC (Chinh sira ngi dung
cho phii hop).
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