TRUONG DAI HOC DPONG THAP CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THSP MN HOA HONG Dgc 1ap - Ty do - Hanh phic

S6:.272 /THSPMNHH Dong Thdp, ngay 15 thing 10 nam 2024

PHAN CONG NHIEM VU TRUONG THSP MAM NON HOA HONG
NAM HQC 2024 - 2025

Can ctt Thong tu sb 16/2014/TT-BGDDT ngay 16 thang 5 ndm 2014 cua Bo truong
Bd Gido duc va Dao tao ban hanh Quy ché hoat dong cua trudng thuc hanh su pham

Cin cir Quyét dinh s6 2293/QD-DHDT ngay 29 thang 11 ndm 2021 cta Hiéu truong
Truong Pai hoc Dong Thép vé viée ban hanh Quy ché T6 chire va Hoat dong cua Truong
THSP Mam non Hoa Hong;

Cén ctr Huong dﬁl} 56 938/HD-PGDDT ngay 27 théang 8 nim 2024 ctia Phong GDDT
Thanh phd Cao Lanh vé viéc huéng dan thue hién nhiém vu gido duc mam non nim hoc
2024-2025;

~ Can cu Cong van s6 1030/PGD ngay 20 thdng 9 ndm 2024 cia Phong GDDT Thanh
phd Cao Lanh vé vi¢e bo sung hudng dan thue hién nhiém vu gido duc mdm non nidm hoc
2024 — 2025;

Can cir K¢ hoach s6 271/KH-THSPMNHH ngay 04 thang 10 nim 2024 cia Hi¢u
truéng Truong Thuc hanh Su pham Mam non Hoa Hong v€ viéce thuc hién nhiém vu trong
tam ndm hoc 2024 — 2025.

Truong THSP Mam non Hoa Hong phan cong nhiém vu ctia can bd, gido vién, nhan
vién ndm hoc 2024 - 2025 nhu sau:

A. Danh sach can bg, giao vién, nhin vién, ngwoi lao dong

STT Ho va tén Vi tri cong tic dwge Ghi chi i
phan cong
Nguyén Thuén Quy Hiéu truong
2 | Nguyén Ngoc Lan Anh Gidoviénlop La3 |- T trudng chuyén mon
- Phén cong ho trg ting cudng
3 | Truong Thanh Tuyén Giao vién lop 1.4 3 | Phin cong ho tro ting cudng
4 | Nguyén Thao Nhi Gido vién lop [.4 2
5 | b6 Thi Di¢u Trinh Gido vién 16p L4 2
6 | Tran Thi Bé Ngan Gido vién lo6p La 1 | Phan cong hd tr¢ ting cudng
7 | Doan Thi Hoa Giao vién lép La 1 | Phan cong hd tro ting cuong
8 | Nguyén Thi Truc Ly Gi4o vién 16p Chdi 1 |Phan cong hd trg ting cudng
9 |Nguyédn Thay Duy Gido vién 16p Chdi 1 | Phan cong hd tro ting cuong
10 | Pho Nguyén Tuong Giang | Gido vién 16p Chdi 2 |- T8 pho chuyén mon
- Phén cong ho trg ting cudng
11 | Nguyén Thi Thu Thuy Gi4o vién 16p Choi 2 | Phan cong hd trg ting cudng




12 | L€ Thi Ngoc Ngan Gido vién 16p Mim | - Phan cong h trg tang cuong
13 | Bui Thi Anh Thi Gi4o vién 16p Mam
14 | L& Thi Ngoc Cham Gido vién 16p Mam
15 | Lé Thi Xuan Van Gido vién 16p Nha tré
16 { Doan Kiéu Nhu Ngoc Gido vién 16p Nha tré
17 | Thi Ngoc Vang Gi4o vién 16p Nha tré | - To trudng cong doan
- Phén cong ho trg ting cuwong
(nghi thai san dén thang 12/2024)
18 | Tran Thao Nhi Gido vién kiém nhiém
cong tac van phong
19 Nguyén Phuong Tra Gido vién tiéng Anh
20 V6 Thi Thanh Binh Y té T trudng van phong
21 Bui Thi Thanh Huyén Cép duong
22 Luong Thi Liéu Cép dudng
23 | Nguyén Ngoc Giau Ké toan kiém nhiém
cong tac van phong
24 H) Thi Hién Lao cong, tap vu
24 Nguyén Vin Phiic | Bao v¢

B. Phan cong nhiém vu

I. Nguyén Thuin Quy — Hi€u truwéng

I. Phoi hop xdy dung va chiu trach nhiém trién khai tot ké hoach thuc hanh, thuc tap
su pham tai don vi.

2. Chiu trach nhiém to chue, quan ly tot cac hoat dong va dam bao chat lugng nuoi
dudng, chim soc, gido duc tré em cua nha truomg.

3. Sdp xép., phan cong nhi¢m vu vién chire, nguoi lao dong trong don vi phi hop, hai
hoa, phat huy tinh than doan két, tuong tro lan nhau.,

4. Bao cdo, danh gia két qua hoat dong cua don vi theo quy dinh.

5. Quan ly va su dung ¢o6 hi¢u qua cdc nguon tai chinh. tai san ctia nha truong.

6. Tiep nhan tré¢ em, quan ly tré em va to chire cac hoat dong nudéi dudong. cham sdc,
gido duyc tr¢ em cua nha truong.

7. Quyét dinh khen thudong gido vién, tre em trong cac hoat dong.

8. Dinh hudng cac hoat dong cua to chuyén mon, hoat dong y t€ hoc duong, cac nhom
day tin hoc, boi 101, mua, ticng Anh cho tre.

9. Truce ticp tham gia sinh hoat cung (6 van phong (van thu. y t¢, k¢ toan, cap dudng.
lao cong. bao v¢).




10. 16 chtre thue hién quy ché dan chu ¢ co s0.

I'1. Thue hién x@ hoi hod giao due: phoi hop to chite, huy dong cac luc lugng xa hoi
cung tham gia hoat dong gido duc, phat huy vai trd ctia nha trudmg doi véi cong dong.

12. Truyén thong nang cao nhan thirc cua cha me (ré va cong dong ve gido duc hoa
nhap doi vai tré em va tré kKhuyét tit dé dam bao co hoi tré duge nudi dudng. chim soc. giao
duc tai co s6 gido duc mam non.

[3. Phoi hop chat ché vdi Phong Gido duc va Dao tao Thanh phd Cao Lanh dé thyc
hi¢n nhiém vu cua co sé gido duc mam non.

14. Thuye hién cac nhi¢m vu khac theo chi dao cua cap trén.

II. Nhiém vu cia t6 truwdng chuyén mon

I. Chiu trdch nhiém vé hi¢u qua cua hoat dong cua td chuyén mon.

2. Dinh huong va quyét dinh ndi dung boi dudng va sinh hoat chuyén deé voi to chuyén mon.

3. Tryce tiép tham muu voi Hidu truong cac hoat dong chuyén mén. cac hoi thi nhiam
phat trien nang luc cho gido vién.

4. Chiu trach nhi¢m t6 chire, di€u hanh to chuyén mon sinh hoat dinh ky it nhat hai

tuzm mot 1an theo nguyén tic dan chu, ton trong, chia sé, hoe tap, gitip do lan nhau dé phat
trién nang luc chuyén mén (C6 ghi bién ban bédo cdo véi Hiéu tricong).

III. Nhiém vu ctia t6 phé chuyén mén
1. Phoi hgp cung 0 truong chuyén mon chiu trach nhi¢m vé hi¢u qua hoat dong cua to
chuyén mon.

2. Ban bac, thao thuan cing t6 truong chuyén mon dé dinh hudng va quyét dinh noi
dung boi dudmg va sinh hoat chuyén dé vai to chuyén mon,

. Phéi hop cing to truong chuyén mon to chire. dicu hanh t6 chuyén mon sinh hoat
dinh l\\ it nhét hai luan mdt lan theo nguyén tic dan chi, ton trong, chia s¢, hoc tap, gitp do
lan nhau dé phat trién nang luc chuyén mon.

IV. Nhiém vu cua to trwong vin phong

1. Chju trach nhi¢m tham muu xdy dung ké hoach hoat ddng cua to theo thang, nam
nham phuc vu vi¢e thue hién cac hoat dong cuia nha truong vé nudi dudng. cham soc, gido
duc tré¢ em.

2. Gitp hi¢u truong quan ly tai chinh, tai san, luu giir ho so ctua nha truong.

3. Thue hién boi dudng chuyén mon, nghié¢p vu. kiém tra. danh gia chat lugng. hiéu
qua cong viéc cua cac thanh vién trong to theo ké hoach cua nha truong.

4. Chiu trach nhi¢m 10 chire. diéu hanh t6 van phong sinh hoat dinh ky it nhit mot

thang mot ldn theo nguyén tic dan chu. ton trong, chia sé. hoc tap, gitp do lan nhau dé pht
trién nang lue chuyén mon (Co ghi hién ban bdo cdo véi Hi¢u trucng).

V. Nhiém vu ciia giao vién tai cac lop

I. Dya trén ké hoach nam cua khoi 1op, lap k¢ hoach hoat dong tirng thang cua 1dp
minh phu trach, dam bao moi tuan déu ¢6 hoat dong ting cuong [ong ghép gido duc phat
trién van dong va dinh dudng dé phat tr ién thé chat. thé luc cho tré.



2. Thue hi¢n phuong phap day hoc STEAM (rong chuong trinh gido duc cho tré¢ mam
non toi thicu moi thang 01 hoat dong; 1ong ghép gido duc k¥ nang song, ky nang tu phuc vu
cho tre trong hoat dong hang ngay & truong. 16p.

3. Théng tin ke hoach hoat dong tirng thang dén phu huynh chinh xac. kip thoi vao
ngay dau moi thang.

4. Thyc hién an toan, ding, du, hi¢u qua cac hoat dong nudi dudng, cham soc. gido
duc tré¢ moi ngay theo lich hoat dong da cong bo.

5. Thong tin dén phu huynh nhiing hoat dong hang ngay cua tré tai 1op, tai truong
(bing hinh dnh, video, tin nhan, ...) day du, chinh xac.

6. Thuc hién danh gia két qua hoat dong nudi dudng. cham soc, gido duc tré theo
hudéng dan Kip thoi, chinh xéc.

7. Tuy¢t doi khong dé xay ra hanh vi bao lyc thé chat va tinh than trong 16p. trong
truong. Do1 xr ¢cong bang va ton trong nhan cach cua tré em: bao v§ cdc quyen va lgi ich
chinh dang cua tré em.

8. Gilr gin v¢ sinh khuon vién truong, 16p sach. dep, an toan moi ngay: tong vé sinh
khudn truong, L6p it nhat moi thang 01 lan.

9. Thuc hién dang, day du va chat lugng cdc ndi dung trong ban cam két da ky véi phu
huynh. Dat ty 1¢ tir 75% phu huynh cua 16p hai long véi hoat dong cham séc, nudi dudng,
gido duc tre.

[0. Trau doi dao dirc nghe nghié¢p, guong mau, chuin mue, hoa dong, than thién, doan
két; Gitr gin pham chat, danh du. uy tin cua ca nhan va dong nghiép. Ung xur ding muec,
trong sang, tich cyc trén nén tang mang xa hoi.

L1, Chu dong rén luyén stre khoe va tham gia day du. tich cue, hi¢u qua cac hoat dong
phong trao cua don vi.

|2. Hoan thanh cac dot boi duong, tap huan theo su phan cong cua cap trén.

13. Ty hoc, tu boi dudng nang cao trinh do chinh tri, chuyén mon, nghiép vu.

14. Tham gia day du, tich cuce, c6 hi¢u qua cac hoat dong chuyén man.

[5. Bao quan va sur dung tiét ki¢m, hi¢u qua di¢n. nudce, do dung, thict bi gido duc.

16. Ghi day du thong tin trong sO nhat ky hoat dong cua 16p: kip thoi bao cédo lanh dao
va phu huynh nhitng tinh hudng phat sinh xay ra vai te¢ tai truong, 16p.

I7. Phot hop chat che, tich cuc. dong bd. hi¢u qua. ¢o trach nhiém trong cac hoat dong
cung voi vin phong. y té, cap dudng, bao bé, lao cong. boi [§i. tieng Anh. tin hoc, mua. ..

8. Luu trir day du, khoa hoc. dé tra ctru loai hd so. so6 sich theo vi tri viée lam va
nhi¢m vu duge phan cong.

[9. Thue hién nghia vu cua cong dan. cac quy dinh cta phap luat, nganh Gido duc, nha
truong va dia phuong.

20. Hudng dan thue hanh, thue tap su pham theo quy dinh va theo ké hoach day du,
nghiém tae. hi¢u qua (khi duge phan cong).



VL Nhiém vu ciia gido vién dwgc phan cong hd trg ting cudng

I. Lam bdo cdo vién chia s¢ noi dung da duge tp hudn, da nghién ctu sau hoge da
ing dung hi¢u qua cho gido vién it nhat mdi ndm 01 lan.

2. Hudng din dong nghié¢p thye hi¢n chuong trinh va cac hoat dong nudi dudng, chim
soe, gido duc tré it nhat méi ndm 01 lan.

3. Chu dong néu y kién, d€ xuat ngi dung trong tat ca cac dogt sinh hoat chuyén mon.

VIIL. Nhiém vu ciia nhin vién y té

I. T6 chuce cace hoat dong quan ly. bao vé va cham soe ste khoe tre (klun tra, theo doi
stic khoe dinh ky. phoi hop t chire tham kham, tu van stre khoe; huéng dan (o chire bita dn
dinh dudng cho tre...).

2. To chtre cac hoat dong truyen thong, giao duc stc khode cho phu huynh. gido vién,
nhan vién cua Truong,

3. Thong ké bao cao va danh gid ve cong tac y té trudng hoc (cac bido cdo dinh ky hodc
dot xuat theo quy dinh).

4. Hang tuan cin do khéau phén an cua tr¢ theo quy dinh.

5. Hang ngay, quan ly hoat dong t6 chirc gitr dn cua tré¢ dam bao chat lugng, an toan v¢
sinh thuc pham.

6. Luu trir day du, khoa hoc, dé tra cttu cdc loai ho so. s0 sach theo vi tri vice lam va
nhiém vu dugce phin cong.

7. Trau dot dao dae nghé nghi¢p guong mau, chuan muc, hoa dong, than thién. doan két.

8. Chu dong rén luyén stre khoe va tham gia day du, tich cue, hiéu qua cac hoat dong
phong trao cua don vi.

0. Hoan thanh cac dot boi dudng, tdp hudn theo sy phin cong cua cap trén.

10. Tu hoc. tu boi dudng nang cao trinh dg chinh tri. chuyén mon, nghiép vu.

I 1. Thuc hién nghia vu cua cong dan, cac quy dinh cua phéap luat, nganh Gido duc, nha
truong va dia phuong.

12. Phéi hop chét ché, tich cue. dong bo. hi¢u qua, cd trich nhi¢m trong cdc hoat dong
cling voi gido vién. 16 chuyén mon, vin phong, cap dudng, bao bé, lao cong. boi 161 tiéne

Anh, tin hoc, maa...

13. Gitr gin pham chat. danh du. uy tin cua c4 nhan va dong nghiép. Ung xur dung
muc. trong sang. tich cuc trén nén tang mang xa hoi.

[4. Thuc hién c¢a¢ nhiém vu khac do hi¢u truong phan cong.

VILI. Nhiém vy ciia gizo vién day tiéng Anh

[. Ho tro hoat dong thure hanh, thuc tdp su pham.

2. Dua trén khung chuong trinh cho tre lam quen uuu_ Anh cua B Gido dyc va Dao
tao d¢ xay dung chuong trinh gido day cho tré¢ lam quen ticng Anh phit hop ting dé tudi tré

tai truong.

3. Chiu trach nhiém lap k¢ hoach hoat dong cho tr¢ lam quen tiéng Anh trong timg thang.



4. Thue hién ding, du, hi¢u qua cdc hoat dong cho tré lam quen tiéng Anh theo lich
hoat dong da cong bo.

5. Thye hién danh gia két qua hoat dong cho tré¢ [am quen tiéng Anh kip thoi, chinh xdc.

6. Luu tror dav du, khoa hoc. dé tra clru cac ioai ho so, sd sach theo vi tri viée lam va
nhiém vu dugce phan cong.

7. Trau doi dao dire nghé nghiép guong mau, chuan muc, hoa dong, thin thién, doan két.

8. Chu dong rén luyén stre khoe va tham gia day da, tich cue. hi¢u qua cac hoat dong
phong trao cua don vi.

9. Hoan thanh cdc dgt boi dudng, tap huan theo sy phan cong cua cap trén.
10. Tu hoc, tu boi dudng nang cao trinh do chinh tri, chuyén mon. nghiép vu.

1. Thue hi¢n nghia vu cua cong déan, cac quy dinh cua phap luat, nganh Gido duc. nha
truong va dia phuong.

12. Phoi hop chat che, tich cuc, dong bd, hiéu qua, co traich nhiém trong cac hoat dong
cung voi gido vién, to chuyén mon, van phong, y t&, cap dudng, bao b¢, lao cong, boi 16, tin
hoc, mua...

13. Gitr gin pham chat, danh du, uy tin cta ca nhin va dong nghi¢p. Ung xur ding
muc, trong sang, tich cuc trén nén tang mang xa hoi.

14. Thue hién céc nhiém vu khac do hi¢u trudng phan cong.
IX. Nhiém vu cua giao vién kiém nhiém cong tic vin phong

1. Ho tro hoat dong thuc hanh. thuce tap su pham.
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. HO tro cac iop thuc hién nhi¢m vy nudi duong, cham soc tre.
3. Phoi hop tham muu van ban, bao cdao vé hoat dong cua don vi theo quy dinh.

4. lel hop. cdp nhat, hoan thién ho so phuc vu cong tac bao dam chét luong co so
gido duc mam non trong nhirng nam tiép theo.

5. Phoi hop. cap nhat thong tin, hoat dong ctia don vi va két ndi thong tin co lién quan
tr phong GD & DT Tp. Cao Lanh, S6 GD & DT bBong Thap. Truong Dai hoc Pong Thap
trén Website cua don vi.

6. Luu trlr day du, khoa hoe. dé tra ctru cac loai ho so, s0 sach theo vi tri viéc lam va
nhiém vu dugce phan cong.

7. Trau doi dao dire nghé nghiép guong mau, chuan mue, hoa dong, than thién, doan két.

&. Chu dong rén luyén stre khoe va tham gia day du. tich cue, hi¢u qua cac hoat dong
phong trao cua don vi.

9. Hoan thanh cac dot boi dudng. tdp hudn theo sur phan cong clia cip trén.

10. Tu hoc, ty boi dudng nang cao trinh do chinh tri, chuyén mon, nghiép vu.

I'1. Thyc hién nghia vu cta cong dan. cac quy dinh cua phap ludt, nganh Gido duc, nha
truomg va dia phuong.

12. Phéi hop chat ché. tich cur, dong bo. hiéu qua, ¢ trach nhi¢m trong cac hoat dong
cling vdi gido vién cac 16p. t6 chuyén mon. vin phong. y (&, cip dudng. bao bé. lao cong,
boi 101, tin hoc, mua. ..



[3. Gitr gin pham chat, danh du, uy tin ctia ¢4 nhin va dong nghiép. Ung xtr ding
muc, trong sang. tich cyue trén nén tang mang x4 hoi.

14. Thuyce hi¢n cac nhiém vu khac do hi¢u truéng phan cong.

X. Nhiém vu ciia ké toan kiém nhiém cong tac vin phong

I. Tham gia va phan cong nhan su khiu giao nhan thuc pham budi sang.

2. Tham gia tiép doén, tu vin phu huynh mai. hoan tit ho so tiép nhan tré mai.
3. Tu van, hudng dan thu — chi kinh phi voi phu huynh.

4. Xay dung va luu triv hod so nhap hoc cua tre. .
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. Phoi hgp voi gido vién diém danh bao an cho tré haing ngay.

o
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6. Xay dung don chg hang tuan, didu chinh don cho khi can.

7. Cap nhat dit liéu s6 sach ké toan hang thang, quy. nam theo quy dinh.

8. Cham cong can bg. gid vién, nhan vién lam viée theo quy dinh.

9. Thanh quyét toan va luu trir ho so thanh quyét toan theo quy dinh.

10. Quan ly tai san chung cua don vi theo quy dinh.

[1. Phoi hop tham muu van ban, bao cao vé hoat dong cua don vi theo quy dinh.

12. Phoi hop. cap nhat. hoan thién ho so phuc vu cong tac bao dam chat lugng co so
gigo duc mam non trong nhirng nam ti¢p theo.

13. Phoi hop, cap nhat thong tin. hoat dong cua don vi va két noi thong tin co lién quan
tr phong GD & DT Tp. Cao Lanh, So GD & DT Dong Théap, Truong Pai hoc Pong Thap
trén Website cua don vi.

14. Luu teir day du, khoa hoe, dé tra ctru cong vin di — dén cta don vi; cac loai ho so,
s0 sach theo vi tri viée lam va nhi¢m vu dugce phan cong.

I5. Trau doi dao die nghe nghi¢p guong mau, chuan mye, hoa dong, than thién, doan két.

[6. Chu dong rén luyen stre khoe va tham gia ddy du. tich cye. hi¢u qua cac hoat dong
phong trao cua don vi.

17. Hoan thanh cac dot boi dudng, tap hudn theo su phan cong cua cap trén.

18. Ty hoc. tw boi dudng nang cao trinh do chinh tri. chuyén mén, nghiép vu.

[9. Thuc hi¢n nghia vy ctia cong dan. cac quy dinh cua phap ludt, nganh Gido duc, nha
truong va dia phuong.

20. Phoi hop chat che, tich cue, dong bo. hi¢u qua. ¢6 trach nhi¢m trong cdc hoat dong
cung voi gido vién, t6 chuyén mon, vin phong. y té. cap dudng. bao bé, lao coéng, boi 10i.
tiéng Anh, tin hgc. mua...

21. Gitr gin pham chat, danh du, uy tin cta ¢ nhan va dong nghiép. Ung xu ding
muc, trong sang, tich cuc trén nén tdng mang xa hoi.

22. Thuc hién cac nhiém vy khac do hi¢u trwéng phan cong.

XI. Nhi¢m vy cia cap dudng

I. Tuan thu day du. nghiém tic cac quy dinh vé v¢ sinh an toan thye pham, an toan lao
dong trong ché bién an uodng cho tre.
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2. Dam bao tuyét ddi an toan cho tré trong an udng, khong dé xay ra ngd doc thuc
pham déi véi tré.

3. Bao quan va sur dung tict ki¢m, hiéu qua dién. nudc, nguyén vat li¢u, do dung.
4. Mdi ngay phdi hop voi donG nghiép quan sat hoat dong dn udng ctia tré tai nha in

dé d!eu chinh hoat dong ném ném, ¢t thai, chia suét an (Ghi vao nhat ky quan sat hoat dong
an uong ctia tré).

5. Tu boi dudng chuyén mon nghi¢p vu dé ning cao chat luvgng nuoi dudng, cham soc,
gido duc tre

6. Luu trir day du, khoa hoc, dé tra cru cac loai ho so. so siach theo vi tri viée lam va
nhiém vu dugc phan cong.

7. Trau doi dao dure nghé nghiép guong mau, chuan muec, hoa dong, thin thién. doan két.

8. Gitr gin v¢ sinh khudn vién trudng, bep, sach, dep. an toan.

9. Moi thang tong v¢ sinh khudn vién nha bép 01 lan.

v

10. Chu dong rén luyén stie khoe va tham gia ddy du, tich cuce, hidu qua cac hoat dong
phong trao ctia don vi.

[. Ty hoc. tur boi dudng nang cao trinh d¢ chinh tri. chuyén mon, nghiép vu.

12. Thye hi¢n nghia vu cua cong din, cdac quy dinh cua phap luét, nganh Gido dyc, nha
truong va dia phuong.

13. Phoi hop chat che. tich cye, dong b0, hi¢u qud, ¢6 trich nhi¢m trong cac hoat dong
cling v4i gido vién, to chuyén mon, vin phong, y té, bao bé. lao cong. boi 10i. tiéng Anh, tin
hoc. mua. ..

4. Gitr gin pham chat. danh du, uy tin ctia ca nhan va dong nghi¢p. Ung xu ding
mure, trong sang, tich cue trén nén tdng mang xa hoi.

I5. Thue hién cac nhiém vy khae do hiéu trirong phan cong.
XII. Nhi¢ém vy cia lao cong, tap vu

I. Tuan thu day di, nghiém tac cac quy dinh vé an toan lao dong trong hoat dong lao
cong. cap dudng.

2. Quet don, sdp x¢ép, lau chai sach s€. gon gang. ngdn ndp thu gom va xu ly rac cac khu
vue: Phong dn cua tré, hanh lang trude sau cde phong hoe, phong lam viée, nha vé sinh ding
chung. cic khu vuc cac san choi. phong ban giam hi¢u. phong chire ning, phong tin hoc.

3. Lam co. quét don thong thoang khu vuce phia sau trude va sau cac phong hoc, phong
lam vigc.

3. Gidt va ban giao cac loai khin cho gido vién céac 16p.
4. Bao quan va str dung tiét kiém. hi¢u qua dién, nudc. nguyén vat li¢u, do dung.

. Mot thang tong v¢ sinh cac khu vue phu trach 01 lan.

n

6. Chu dong ren luyén sue Khoe va tham gia day du, tich cire, hi¢u qua cac hoat dong
phong trao cua don vi.

7. Trau doi dao dire nghé nghi¢p guong mau. chuan mue, hoa dong. than thién, doan két.



8. Thue hién nghia vu clia cong dan, cdc quy dinh ciia phap lut. nganh Giao duc, nha
trrong va dia phuong,

9. Phoi hop chat che, tich cue, dong bo, hiéu qua, ¢o trach nhi¢m trong cdce hoat dong
cung voi gido vién, t6 chuyén mon, vén phong, y t&, cap dudng, bao b¢, boi 16i. tiéng Anh.
tin hoc. mua...

10. Gitr gin pham chat, danh du, uy tin cia ca nhan va dong nghiép. Ung xur ding
mue, trong sdng, tich cue trén nén tang mang xa hoi.

I. Thyc hi¢n cdc nhi¢m vu khac do hi¢u trudng phéin cong.
XIIIL Nhiém vy ciia bio vé

[. Tuédn thu day du, nghiém tie cac quy dinh an toan lao dong trong qué trinh thuc
hién nhi¢m vu.

2. Hudng dan phy huynh dau, do xe ding noi quy dinh, dam bao tuyét doi an toan cho
tr¢ trong thoi gian phu huynh dwa — don tré tai san truong.

3. Quan sat, kip thoi bdo cdo Higu trudong cac hu hong vé dién, nude, khu vie do choi
ngoai troi va ho tro sita chira nho cdc thiét bi, dd dung don gian trong don vi.

4. Quan sat. nhac nho viée tat, mo dén: don g cdc cua lop. cira phong sau gio lam.

. Phéi hop chiit ché voi doi bao vé Truong Dai hoe Dong Thap trong thue hién nhiém vu.

N

0. Trau doi dao dirc nghé nghiép gwong mau, chuan mue. hoa dong. than thién, doan két.

7. Chu dong ren luyén st khoe va tham gia day du, tich cyc, hi¢u qua cac hoat dong
phong trao cua don vi.

8. Thue hién nghia vu cta cong dan, cac quy dinh cua phap luat, nganh Giao duc, nha
B . o . tamn) ) . . o
trrong va dia phuong.

9. Phoi hop chdt che. tich cyc, dong bo. hi¢u qua. co trach nhi¢m trong céc hoat dong
cling véi gido vién, t6 chuyén mon. vin phong. v (&, cap dudng, lao cong, boi 16i, tiéng Anh,
tin hoc. maa. ..

10. Gitr gin pham chat, danh du. uy tin ciia ¢4 nhan va dong nghiép. Ung xu ding
muec. trong sang. tich cye trén nén tang mang xa hoi.

[. Thure hién cac nhiém vu khace do hi¢u truong phin cong.

Noi nhin:

- HT va cac PHT;

- Cac don vi trong Trudng;

- CB-GV-NV-NLD trong don vi;
- Luu: VT, THSPMNHH (G).
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