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THONG BAO

Pong Thép, ngdy.gg thang 3 nam 2025

T6 chire day - hoc hoc ky Hé va phén céng gidng day nim hoc 2025 - 2026

Nhdm chudn bj tét hoat dong day - hoc hoc ky Hé ndm hoc 2024 - 2025 va téng hop
phan cong gidng day nam hoc 2025 - 2026, Trudng thong bao nhu sau:
L. K& hoach tb chitc day - hoc hoc ky He niim hoc 2024-2025

Noi dung

Don vi thue hién

Thoi gian
thue hién

1. Chuan bj t6 chitc diing ky hoc phén tai cic don vj lién quan

Cap nhat/diéu chinh (néu c6) quydn CVHT nim
hoc 2024-2025.

Phong CTSV &
T

Kiém tra dinh phi nim hoc 2024-2025.

Phong KH-TC

Trude 07/5/2025

- M¢ 1op hoc phan: phan cong chuyén mon; cap
nhat day du thong tin hoc phén (s tin chi, gio ly
thuyet thyc hanh) cdn xép thoi khoa biéu tit ca hoc
phan trén hé théng quan 1y dao tao; cép nhat hé sb
diém trén céc bic hé quan ly.

Truéng bd mon

Trudce
29/4/2025

Chia nhom 16p hoc phan, td chic thoi khoa bidu
theo phan céng chuyén moén.

Phong Pao tao

Trude 08/5/2025

2. Chuén bi t§ chire ding ky hoc phan cdc khoa

Khoa/B mon ding ky lich hop chung trong hoc ky
Hé nam hoc 2024-2025, tai chirc ning lich ban (chi
danh cho lich ban hop toan Khoa)

Gido vu Khoa

DPén 29/4/2025

Kiém tra, tv vin sinh vién lap ké hoach hoc tap;
Duyét ké hoach hoc tap bd sung cua sinh vién.

C6 van hoc tap

Pén 20/4/2025

Xem thoi khoa biéu giang day (dy kién).

Gidng vién

Tir 14/5/2025

Lap ké& hoach hoc tap hoc ky Hé ndm hoc 2024-
2025. KHHT Ia co s& dé Khoa tiép nhan cac yéu
cdu mé ting 56 lugng DK cho sinh vién hoc lai, cai
thién. Kiém tra s du hoc phi trong tai khoan ca
nhén. Sinh vién chuin bi du s du trong tai khoan
dé dang ky hoc phan theo ké hoach da lap.

Sinh vién

Dbén 20/4/2025

Ky tai https://do.dih.cduvn/sac-nhan-Ky-so




Noi dung

Pon vi thye hi¢n

Thoi gian
thue hién

3, Ding ky, diu chinh két qué ding ky hoc phéan

_ Pidu kién ding ky hoc phan: dam bao yéu céu cac

mén hoc diéu kién; ké boach hoc tap dugc duyét;
khéng trang thoi khoa biéu; da s6 du tai khodn; thuc
hién trong phén bo thoi gian theo thong bao.

- Thoi gian chi tiét dugc thong bao trén hé théng:

+ DKHP lan 1: Dang ky va didu chinh nhom 16p
hoc phén (trir cac hoc phéin Phong Pao tao dang
ky truéc & muc V, 4a).

+ PKHP lr‘?t‘n 2: PBang ky bé, sung khong cho phép
x0a hoc phan da dang ky (do61 vGi hoc phan mé dot
bd sung)

Sinh vién

T 15/5/2025

Tur 04/06/2025
dén 17/06/2025

Tiép nhan c4c yéu cau va huéng din sinh vién ding
k¥ hoc phén trén h¢ thong quan ly dao tao.

Can bd QLHT

Tir 19/05/2025
dén 17/06/2025

4. Rut hoc phﬁn

- biéu kién rit hoc phan: hoc phan dugc rit s khong
x6a khoi hé thong, sinh vién nhén diém Rut va tinh
hoc phi theo mirc hoc phi ngoai chuong trinh.

- Thyc hién rit hoc ph?m trén hé théng quan 1y dao
tao theo quy dinh.

Sinh vién

Tu vén va diéu chinh phé duyét ké hoach hoc tép
ctia sinh vién yéu cau rit hoc phan.

Co van hoc tap

Tur 07/7/2025
dén 22/7/2025

5. Tiép nhan gidi quyét cic vin dé phat sinh

- Tiép nh4n v& thong béo 16i phat sinh trong thoi gian
dang ky hoc phﬁn theo 2 hinh thirc: truc tiép tai van
phong lam vigc (trong thoi gian lam viéc); giri yéu
cAu truc tuyén qua dia chi (http://bit.ly/portalQA).

- Tiép nhan yéu cAu tra ciru thong tin nhitng hoc
phf‘m dang dugc td churc thyc hién truc tuyén trong
t3i khoan ¢4 nhan cta sinh vién (trong phan hé
Ping ky hoc phan, Danh sach hoc phin mo).

- Tiép nhén thong tin yeu cAu khiéu nai vé két qua
dang ky hoc phén tryc tiép cua sinh vién tai Phong
Pao tao (P107B1 hogc di¢n thoai 0277.3882 155).

Phong Dao tao

Trong thoi gian
thye hién ké
hoach “Péng ky,
didu chinh két qua
DKHP”




Ngi dung

Don vi thue hién

Thoi gian
thuc hién

- Tiép nhan yéu ciu hiy tiét, day bu cua giang vién
qua chitc ning “Pé xuét tam ngung lich/Dé xuit day
bu” thudc phan hé Thoi khoa biéu cia hé théng quan
ly dao tao.

- Tiép nhan yéu cdu vé diéu chinh phong hoc theo
yéu cdu cua giang vién vi tinh chat hoc phén, didu
chinh phong hoc vi 1y do sitc khde dugce thyc hién
qua hé théng thu ndi bo.

- Tiép nhén thong tin mé rdng giGi han ding ky cho
16p hoc phdn qua hé thong quan 1y dao tao tir
Truéng B modn (Quén 1y théi khéa biéu/Chuin
bi/ST s6 t6i da nhom hoc phan).

6. Tiép nhan gidi quyét cAc vAn dé phat sinh tir sinh vién

- Théng tin nhém 16p hoc phan vuot gisi han cho
phép dang ky.

- Nhitng van dé phat sinh khdc lién quan vé ké
hoach hoc tap, thoi khoa biéu.

Céac Khoa dao tao

T 19/05/2025
dén 17/06/2025

7. T6 chirc gidng day

Tat ca cac 16p hoc phan td chirc giang day theo thoi
khoa biéu di dugc xdc nhan trén h¢ théng phan
mém truée khi thyc hién. Bao gbém tat ca cac hoc
phﬁn thuc hanh, thuc tap, thuc té...co lién quan dén
viéc ké khai khoi lugng cong tac

Luu y: Uu tién va ting cuong to chire day - hoc
cdc hoc phan Gido duc Quéc phong. Nha truong
giao cho Khoa Gido duc thé chit — SP Ngh¢ thugt
chit dpng dé xuit ma Iop hoc phin thugn lpi cho
sinh vién trong hoc ky Hé nam hoc 2024-2025.

Toan Truong

Bit diu
tir 09/6/2025
dén 02/8/2025

II. Phén cong giang day nim hoc 2025-2026
1. Quén ly phén céng gidng day

a. Vién chirc tham gia giang day tai cac khoa, don vj trong treong phéi chiu sy quan

Iy va tham gia hoat dong chuyén mén ctia T6 /B6 mén quan Iy hoc phén.

b. Gidng vién moi giang thyc hién theo ding Quy dinh tb chirc va quan 1y hoat dong
thinh gidng ban hanh theo Quyét dinh s 101/QD-DHDT ngay 17/02/2016 cta Hiéu

truéng Trudng Dai hoc Pdng Thap.
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c. Giang vién dugc phan cong giang day hoc phén phai duge dao tao ding chuyén
nganh hodc chuyén nganh gan.

d. T chirc va thuc hién phan cong giang day theo Quyé‘t dinh s6 500/QD-DHDT
nga){ 18/7/2018 cta Hiéu trudng Truong Pai hoc Bong Thap veé viéc ban hanh ’Quy dinh
vé 16 chirc va hoat dong cua by mén trong Truong Dai hoc DPong Thap; Quyet dinh so
1967/Qb-DHDT ngéy‘08/8/2022 Ban hanh Quy dinh vé phin cong day hoc doi véi céac
hoat dong ddo tao va boi dudng cua Truong DPai hoc Dong Thap.

2. Théng ké phan cong giang day

a. Tong hop giv gidng day nam hoc 2025-2026 bao gbm: khéi lugng giang day dbi
v&i hinh thitc dao tao chinh quy, vira lam vira hoc, sau dai hoc trong thoi gian hoc ky he
nam hoc 2024-2025 va hoc ky 1, hoc ky 2 nam hoc 20‘25-2026 (theo Biéu mdu gurt kem).
Doi véi truong hop phan cong giang day cac hoc phan thudc 16p nam thi 1, Khoa/Bd
mdn td chirc phan cdng theo so lugng 16p du kien 1a 90% chi tidu tuyén sinh.

b. Dﬂ(‘)i vé6i phan cong giang day hoc ky he, he chinh quy nim hoc 2024-2025, phong
Pao tao td chite thuc hién trén hé théng phan mém: Truong bd mén phéan cong den ngady
24/4/2025, Trudng khoa duyét trude ngay 27/4/2025. Ngay 06/5/2025, phong Dao tao giri
bang tong hop phén cong, gido vu khoa trinh ky cap khoa va gui lai truwdc ngay
10/5/2025.

c. Péi voi phan cong gidng day hé chinh quy ndm hoc 2025-2026, phong Dao tao )

chirc thyc hién trén hé thong phan mém: Truong bo mén phan cong dén ngdy 24/6/2025,
Trudéng khoa duyét trudc ngay 27/6/2025. Ngay 08/7/2025, phong Pao tao g bang tong
hop phan cong, giao vy khoa trinh k¥ cép khoa va gui lai trwde ngay 11/7/2025.

3. Chi tiét t& chirc phan céng giang day 6 khoa

Thoi gian dé Khoa/Bd moén hoan tht viéc phén cong giang day nam hoc dugc xac
dinh tai noi dung (2.b), (2.c) cua thong bao nay va dong thoi la moce thoi gian dé tinh ti€n
do thuc hién cac cong viéce khéc, cu thé nhu sau:

a. BO mon didu chinh k& hoach td chirc hoc phi“m trong chuong trinh dao tao thue

"

hién phu hgp véi tinh hinh thuc té ctia don vi trong ndm hoc, dé sinh vién co k& hoach hoc
tap hop ly. Thoi gian hoan thanh diéu chinh ké hoach t6 chirc hoc phan trudc 6 tudin.

b. C6 vén hoc tap chiu trach nhiém trong viéc duyét ké hoach hoc tép cuia sinh vién
trudce 4 tuln,

c. Dbi voi cac khoa co moi giang vién thudc cac don vi khac trong trudng tham gia
giang day, Truong khoa phai ky duyét van ban bao moi giang (ghi rd ho tén giang vién,
s6 16p hoc phan, so tin chi) giri vé don vi quan ly giang day cla vién chirc trude 2 tuan.

d. B mon hoan thanh viéc ra soat phan cong gidng day nam hoc trén co so thong ké
khao nhu ciu tir ké hoach hoc tép cia sinh vién va ké hoach moi giang cua don vi khac
truée 1 tuin. ;

e. Khoa ky duyét va nop bang phan cong gidng day theo thoi gian tai (2.b), (2.0).

4, Phong Pao tao tham muu, quan ly td chirc phan cong gidng day

a. Theo ddi, phbi hop véi cac don vi khi td chirc phén cong ging day trén hé thong
phan mém quan ly dao tao.
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b. Théng ké cac b liéu lién quan va tham muu cho Hiéu trudong phé duyét phan
cong giang day ndm hoc (s& co thong bao ke hoach hop chuyén mén).

c. Théng ké cac truong hop tr3 tién d6 va sé lugt hoc phan co diéu chinh phan cong
giang day tré tién do de giri vé Hoi dong thi dua khen thuong Nha trudong.

Pé nghi cac don vi, ca nhin trong Truong phéi hgp thuc hién tot ndi dung
Théng béo ndy./. ¥
Noi nhén: : KT. HIEU TRUONG
- Lanh dao trudng (dé chi dao); HIEU TRUONG
- Chc don vi trong trudng (dé thue hién); ; A
- Céong vin ndi b (D-Office);
- Luu: VT, BT(T).
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